HpunsTo «YTBepxIa0»

o0muM cobpaHueM TPyJOBOIO KOJJIEKTHBA 3aseytowmit MAZIOY «Jletckuii cax Ne 407
mpoToKoa Ne ‘

OT « éﬁ » _OF 20&1‘011&

IIpencenarens obuero coGpanus
TPYAOBOIO KOJLIEKTHBA

CoriacoBaHo
Ipexncenarens npodcoOIO3HOro KOMUTETA

Hack
v

IMonosxeHue 0 JODKHOCTHON HECTPYKIAHE PaGoTHHKOB
MYHHUHIIAJbHOI0 aBTOHOMHOI0 J0IIKO0JBHOI0 00pa30oBaTeJLHOI0 yUpexKIeHHs
«Jdercknii cax Ne 407 xoMOHHHPOBAHHOr0 BHAA»

1. O6mue mooxeHus

1.1.  Hacrosmee [lonoxeHne o XOKHOCTHOM WMHCTPYKIMH DaGOTHHKOB (jaiee
[Tonoxenne) MyHMIMIATEHON aBTOHOMHOTO [OIMIKOJILHOTO 0OpasoBaTENBHOIO YUPEXKIACHUS
«letckuii can Ne 407 xombuHEpoBaHHOrO BHaa» (mamee - MAJIOY) paspaGorano B memsx
PErynupoBaHus B3aMMOOTHOIIEHUH MeXIy paboTHUKOM H paboTomarenem.

1.2, Hacrosmee IlomoxeHue ompenenser OCHOBHbIE TpeGOBaHHI K CTPYKTYpE H
CONEPXAHMIO JOMKHOCTHOW HHCTpyKumu paGorHukoB MAJIOY, a Takxke K mpomemype
pa3paboTKH JOIKHOCTHBIX MHCTPYKIHM, NOPSAKY X NPUHATHS, YTBEPXKICHHS, BHECCHHS B
HHX JOIOJHEHHH U H3MEHEHHH.

2. IlonsiTHE JO/KHOCTHONH HHCTPYKIIHH

2.1. JlomxnocTHas HHCTpyknus pabotauka MAJIOY (mamee - JlomkHOCTHAS
HHCTPYKIHS) - OCHOBAaHHEIH Ha HOpPMax 3aKOHOIATENLCTBA OGMUIMATBHEIA IPaBOBOM
JAOKYMEHT, PErlaMeHTHPYIOIIKI OpraHu3allMOHHO-IIPaBOBOE monoxeHue paGotauka MAJIOV,
ero o0s3aHHOCTH, TIPaBa, OTBETCTBEHHOCTD, 00ECICUNBAIOMMI YCIOBHS JUIA €ro 3¢ heKTHBHOM!
paboTEI IIPH OCYIIECTBICHHH UM TPYIOBOM JEATEIEHOCTH COMIACHO 3aHEMAEMON M0DKHOCTH

2.2, JlomXHOCTHAS HHCTPYKIMSA SBISETCS HOPMATHBHBIM JIOKATBHEIM  8KTOM
MAJIOY, perynupyromum oTHOmEHHS B pamkax MAJIOVY, comepxamuM 06meobs3aTensabie
[IpaBHlIa TOBEJCHUA IUIA BCEX HJIM HEKOTOPHIX YYacTHHKOB 0GpPa30BaTEbHBIX OTHOIICHHIL,
PacCUHTaHHBLIM Ha HEOAHOKPATHOE NPHMEHEHHE, YTBEPXKACHHBIM INPHKA30M 3aBELYIONIErO
MAJIOY.

2.3, JlomxHOCTHas HHCTPYKLHS COCTAaBIAETCS IO KaXOM IITaTHOH MOMKHOCTH
MAJIOY u o6baBasercs paGOTHHKY IOX PACIHCKY IIPH 3aKIIOYEHHH TPYAOBOTO JOrOBOpa, a
TaKXe IpH MEePEeMEIIEHHH Ha JpYTylo JODKHOCTE M IPH BPEMEHHOM HCIOJHEHHH
o0s3aHHOCTEH 110 JOIKHOCTH.



ipaBmiswE BHYTPSHHCIO Tpyaosoro pacmopsaka MAJIOVY, ¢ cobmonennem KoHcTHTYHE

OcHoBo#f 118 pa3spaboTKH AODKHOCTHBIX HMHCTPYKIHI SBISIOTCS
NEaimduEanNOHHEIE XAPaKTEPHCTHKH JOIDKHOCTEH paGOTHHKOB o6pazoBamus» EauHOTO
¥EATHCMELINOHHOTO CIPAaBOYHMKA JOJDKHOCTEH PYKOBOMHTENEH, CIEUMAMCTOB H CIYXKAIHX,

: oro Ilpuxasom MuHuCTEPCTBA 3IPAaBOOXPAHEHHS M COLMANLHOTO PAa3BHTHS
i @exepanuu ot 26 asrycta 2010 r. Ne761H1.

3. TpeboBanug, npexbsiBjisieMble K CTPYKTYPe H COAEPKAHHUIO OKHOCTHOM
AHCTPYKIHH.
3.1. JOIDKHOCTHAS HHCTPYKIHS COCTOMT U3 CIELYIOIHX Pa3/eNos:
- Ob6uue mooKeHHs
- JIOJUKHOCTHEIE 003aHHOCTH.
- Ilpasa.
- OTBETCTBEHHOCTE.

- Bsaumootnomenus. CBsi3H 0 JOMMKHOCTH.
3.2, B pasnene «O01ue momoxeHus»:
- ycTaHaBiIMBaeTrcs cepa JeATeIBHOCTH JAHHOTO CIIENHATHCTA;
YCTaHABJIMBACTCA TOPANOK €ro Ha3HAYeHHs W OCBOOOXKIECHHS OT 3aHHMAaeMoil
TOJKHOCTH;
- YCTaHABIHBACTCS 3aMEIICHHUE I10 JOKHOCTH BO BPEMs OTCYTCTBHSL,

- OHPENENsIOTCs KBanu(ukanuoHssle TpeGoBanus (TpeboBaHus, [IPENLABASEMBIE K
00pa3oBaHMIO M CTaXy paboThl), HNONYMHEHHOCTh CHENHANMCTA M JOJKHOCTHEIE JIM1a,
KOTOPBIMH OH PYKOBOJIHT;

- [CPEYHCIIANOTCS MPABOBbIE aKThl H HOPMATHBHEIE JOKYMEHTEI, KOTOPEIME JOIIKEH
PVEOBOICTBOBATHCS CHEIHANIMCT B CROEH NedTeIbHOCTH.

B pasmen wMmoryr ObITh BKIIOYEHBI Jpyrue TpeOOBaHHS W  IIOJIOKEHHS,
KOHKPETH3HPYIOUIHE M  YTOYHSIOLIME CTAaTyC JO/DKHOCTHOTO JIMHA M YCIIOBHS  €ro
1esTeIbHOCTH.

3.4. Pazpmen «JlomkHOCTHBIE 0OOS3aHHOCTHY CONEPIKHT IEPEUYCHL OCHOBHBIX
DVHKIMH JIOJKHOCTHOTO JIHIA, & TAKKE YKa3bIBAIOTCH OGS3aHHOCTH IOIDKHOCTHOIO JHIIA,
B037aracMple Ha HEro, ykasblBaercst (opMa €ro y4acTHs B YIPaBIEHUECKOM npolecce
DYKOBOIHMT, YTBepXJaeT, OOeCmeunBaeT, NOATOTABIMBAET, pAcCMaTPUBAET, HCIIOJHSET,
KOHTPOIHPYET, COTJIACOBBIBAET, IIPE/ICTABISICT, KYPUPYET U T.1.).

3.5. Pasnen  «llpaBa» comepXHT IepeYeHb NpaB, IPENOCTABIIEMBIX
COSHHATHCTY JUIS BBINOJIHEHHS BO3JIOMKEHHBIX Ha HEro QYHKIMHA 4 0043aHHOCTEH.

3.6. B pasnene «OTBETCTBEHHOCTEY YCTAHABIMBAIOTCS BHIBI OTBETCTBEHHOCTH 34

HCCBOCBPEMEHHOE H  HEKAYECTBEHHOE  BBINOJIHEHHE  CHENHATHCTOM  JOJKHOCTHBIX

00F33aHHOCTEH H HEHCIIOJIb30BAHHE IPEIOCTaBJICHHBIX €MY IIpasB.




Paszzen «BsammooTHoweHHs. CBS3H IO JO/KHOCTH» COIEPKHT IIEPEYEHBb
TEEOCTERIN AMil. ¢ KOTOPBIMH CIEIHAINUCT BCTYNAeT B CJIy:KeOHBIE B3aHMOOTHOIICHHSA H
scmewmsacTcs  MHGOpMAIMeN, YKa3BIBAIOTCS CPOKH MOJIYYEHHS M I[PeAOCTaBJICHUS
Sopwaunmm.  OmpelenseTcs NOpANOK IIOANHCAaHHS, COINIaCOBaHHA M YTBEPIKACHHS

O0a3aTeIbHBIMH PEKBU3HTAMH JIODKHOCTHOI HHCTPYKIMHU SBIISFOTCS
. nonHoe HauMeHosauue MAJIOY;

- aroJI0BOK K TEKCTY;

- BH3BI COIIACOBAHM,

- IIOANKCH, TPH(} YTBEPKICHHS.

4. Top=ior pa3paGoTKH, COTIACOBAHHUS, YTBEPK/ACHHS H BBeJeHUs B AelicTBHe
AOKHOCTHOH HHCTPYKIHH
4.1. JlooKHOCTHAsT HMHCTPYKIHMs paspabaTteBaeTcs 3aBemyromum MAJIOY 6o
oM, ynonHoMoueHHBIM 3aBenyomum MAJIOY. B ciydae, ecnu JIOMKHOCTHAS HHCTPYKIIHS
~z23pabaTeIBaeTCs JIHIIOM, YIOJHOMOUYCHHEIM 3aBeayromuM MAJIOY, To oHa HOAMHCEIBAETCS
pPa3padoTIYHKOM.

4.2. JloJoKHOCTHAST ~ MHCTPYyKIHsL  mocjie  pa3paboTku  mepenaercs B
npo()COI3HBIA KOMHTET MEPBHYHON PO cOI03HOH OpraHu3alyy, NpeICTaBIAIONIHNA HHTEPECH
GoapmuHcTBa pabortHMKOoB MAJIOV (nanee - npodcorosusri komurer). IIpodcorosubiit
KOMHTET B CPOK HE IMO3JHEe AecsSTH pabouumx mHed co aHA mnomydeHHs JIODKHOCTHOH
HHCTPYKIMH OCYIIECTBISET coryiiacopanue J(OJDKHOCTHOM HHCTpYKIMH. B ciydae, ecnu
npod)COI03HBIH KOMUTET HE COTTTaceH ¢ TeKCTOM J[OJKHOCTHOM HHCTPYKUHHU 1100 BHOCHT
COBEPIIEHCTBOBAHMIO, TO 3aBenyioumemy MAJIOV nHampaBnsercs MOTHBHPOBAHHOE MHEHHE.
Jasenviomuit MAJIOY MoXeT coriacuThes ¢ HUM nHO0 00A3aH B TEUEHHE IATH ITHEH IOCIe
707IVYEHHS MOTHBUPOBAHHOIO MHEHHS IPOBECTH JOMOTHHTEIBHEIE KOHCYIBTAIIMHC NPO(PCOIO3H
533aHMOINPHEMIIEMOTO PEIIeHHUS.

[=]

[Ipy HEZOCTMIKEHWH COTJACHS BO3HHKINHE PAasHOrNACHs OQOPMISIOTCA IPOTOKOJIOM,
mocae gero 3aseayommit MAJIOY nmeet npaBo yTBepAUTh JIOIDKHOCTHYIO HHCTPYKIHKIO.

5. YrBep:xkaenue J0/LKHOCTHONH HHCTPYKIMH
5.1. 3Basemyrommit MAJIOY yrBepxaaer JlO/DKHOCTHYIO HMHCTPYKIMIO IyTEM
1 12susE COOTBETCTBYIOLIErO IIPHKa3a.
2. B mpukase B 00s3aTeIbHOM IOPSAKE YKa3bIBAIOTCS !
- 1ara BBeeHus JOMKHOCTHOM HHCTPYKIMK B IEHCTBHE;

- vEa3aHue 00 03HaKOMJIeHHH paboTHUKOB ¢ JIOMKHOCTHOM MHCTPYKIMEH U CPOKH

-

VrsepxaenHsle  J[OJDKHOCTHBIE  HMHCTPYKIMH — IOAJNEXaT  OOA3aTENBHOM
SrMCTpanME B COOTBETCTBHH ¢ TpeOoBaHHAMY Aenonpon3BoicTea B MAJIOY ¢ nprcBoeHHEM




6. O3HAKOM.IEHHC paloTHHROB ¢ ,10;1;R1l0¢'ru0i‘1 uuc‘rp}‘uuuei‘i

6.1. O3HaKOMICHHE paboTHHKA MAJIOY ¢ Ilo.‘m\'ﬂocmoﬁ pHCTpyKIMeH B
ebHOM MOPSIKS ocylecTBageTeA npu mocTyIUIeHnt  Ha pabory B MAJIOY.
IKOMICHHE ocyuecTBaseT ;apeviomHi MAJIOY. llocae 03HAKOMJICHH pabOTHUK

cTapaseT Ha Jl0:KHOCTHOH HHCTPYKLHH 03HAKOMHTEIBHYIO puzy - © pHCTpyKLUMeH
aKOMIICH. Jaarta. MOANHCh.
,2.  O3HAKOMICHHC paboTHHKA MAJIOY ¢ ILQ:UKHQC";’Hoﬁ yHCTpYKLMER B
haatTe \ nopsike o qiecTaaseTcs npy nepeBoae padoTHHKA fa JApyryio TOKIOCTD
BPeAMCSHHOM e o padoty. (O3HAKOMJICHHE ocylecTBIAeT sape1ytomni

(AJ1I0Y. llocae o3HaKoMIcHHA pat OTHHK npocTaBaiAcT Ha )],oml{ﬁocmoifi HHCTPYKIHA
HAKOMUTETBHYIO BH3Y = € pHCTpYKUHEH 03HAKOMIICH, AaTa. MOJHCD.
6.3. Tpedosarii. yCTAHOBICHHDIC 3 [lo1KHOCTHO#H HHCTPYKLLHH, neicTBATENBHBL €
5 voMenTa. Koria paboTHUK i1 ¢ HEll 03HAKOMICH.

6.4, B ciyuae eciv padoTHUK MAJIOY o rKa3bIBacTCA pacnucaTbes B 03HAKOM/ICHHHN
HOJIyUCHUH ILonm-ioc:'rlmﬁ MHCTPYKUHH. naHHbIi OTKA3 puxcupyeresd nyTeM cocTapieHus
ax7a B NPUCYTCTBAN HEe3aMHTEPECOBAHHBIX canaereneit. B aKTe ragke purcHpyeTes (daxT
HAKOMIJICHUS pabornuka C colepKaHneM ﬂonmﬂocmoii HHCTpYKUHHK B yrnoit opme

TloaxHocTHA HHCTPYKLHS 4aunTHIBAETCS BEIYX 3aBe Y IOLLHM MAJZIOY).
6.5. s Texyuled paboTsl C QOIMHHKKE ,10:1}1(HQCTH01“1 HHCTPYKLMH cHUMAIOT
apepelnyio  KOUHIQ. KOTOPYIO BBLAAKT paboTHHKY MAJIOY. paboTarouieMy B JIAHHOM

O KHOC TH.

’ 7. Buecenune w3menenuii B J10AKHOCTHYIO PHCTPYKIHIO
7.1. DBueceHHC y3MeHeHHH B JI0/KHOCTHYIO WHCTPYKIHKO ocymiecTBIAeTCs B
caeviommx cnyyasx:
ol . B cBsizu C p3MeHeHueM obOs3aTENbHBIX ycnosuﬁ TPyAOBOI'O n0rosopa.
\ gannas npoueypa HPOBO/IATCH B COOTBETCTBHH € tpeboBainsMHi Tpy:;0B0ro conexca PO
(PAOOTHUK JOJEKEH GbiTh HE MO3AHEC. yem 3a 2 mecaua Jio Hpe/uosIaraeMoro H3IMEHEHWS
HCLMEHHO YBEAOMICH. [locne mojyueHU paboTHUKOM corjaieHus  Ha [IPOAOIKCHIE
Py 10BBIX OTHOLICHUH, BHOCATCH p3MeHEHHS B JlomKHOCTHYIO MHCTPYKLMIO).
Tidais npu  M3MEHEHWH opraﬂmaumHme ycniosui  TpyAa. fe3 u3MEHEHHUA
py 10BO#H pyHKIWMHA paboTHUKA.
-9, 3asenyloumi MAJIOY wiu  JHHO-. YIOTHOMOUCHHOE MM.  cocTaBlscT
710 1/EHOCTHYIO WHCTPYKLMIO B HOBOM pelaKiih. KoTOpast coracoBbipacTesd H yTBepuactes B
COOTRCTCTBHM € 1'p¢60331ﬂ1ﬂ.\1ﬁ. yCTaHOB/ICHHBIMH pazaesiaMu 4 u 5 nHactosuiero [Nonoxenus.
O3nakoMIcHHE padoTHuka c Ilomlcnocmoﬁ pacTpyKIHeH oCyIIECTBAACTCA B cOOTBETCTBHH €
rpedoBaHHAMH. ¥C raHOBICHHBIMH paz/ieioM 6 HACTOSUIETO TlonOKEHHUAY

8. XpaneHue 10.1KHOCTHBIX pueTpyKuHi

g.1.
ook ibie Huelps Kiugi Apansied B cootrBercrsun € [ paBHITAMH. yeranoBjieHHbIMH B
[lepeutem THIIOBBIX y 11paB;IcHICCRIN apXWBHbIX NOKYMEHTOB. oGpasyromuxest B npouecce
HesTebHOCTH rocyapeTBCHHBIX OpraHoB. opraHoB MECTHOTO camoynpapieHus - H
opraun'aauuifi. yTBEPIKACHHBIM [pUKa3soM MuHKYABTYPE! Poccuu OT 25.08.2010 Ne 558.

872, JlomKHOCTHDIE UHCTPY KUK pabOTHHKOB MAJIOY noinexar [10CTOSHHOMY
XpaHeHHIO B MAJIOY B TEUEHHE Tpex JeT nocie 1X 3aMEHBI HOBBIMH.




